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The Language
of Presenting

Introduction

Presentations happen in academic settings and work
settings. Most presentations require formal language.
These sentence stems will help you find

the right words.

Sentence Stems

Sentence stems are helpful when you need to form a
thought in English. The sentences have been started
for you. These are also called sentence frames or
sentence starters.

Greeting & Thanking the Audience

Sentence Stems

* Hello/Good morning/Good afternoon, everyone, and thank you
for coming.

+ Can everybody hear me/see okay?

+ Some of you already know me, while others may not.

* Mynameis...
* I'mfrom...
* My speciality is...

+ | appreciate you taking the time to...
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Hooking the Audience

*  What | want to talk about today is...
i+ What | want to tell you about today is...

* There are (+ number) things I'm going to talk about today. First....
Second.... Third.... (etc.) And finally....

i + Feelfree to ask questions at any time/as they come up.

+ Please save your questions for the end/after the talk.

« We will leave... (+ amount of time) for questions at the end of
i the presentation.

+ Before we begin, | want to point out that all of the slides will be
available... (+ time and location).
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Using Transitions

+ What we're going to focus on next is...
+ Next, I'm going to talk about...

+ Now I'd like to direct your attention to the screen/back of the room/
whiteboard.
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Providing Evidence & Examples

* Thanks for bearing with me here.
i+ Itwill just be one more moment.
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Inviting Audience Questions & Comments

Questions Responses
i + That's a great question.
* Does anyone have any questions about...? « I should have mentioned that. Thanks for
+ Before | move on, does anyone have : bringing it up. :
any questions? 0 ———
« I'd be happy to answer any questions you may i« I'm afraid | don't have the answer to that question, :
have at this time. but | will gladly get back to you.

* I'm not familiar with..., sorry.

* Thank you for listening/being here/coming.
+ Thanks again for taking the time to attend my talk/
presentation/session.

« Don't forget to... (+ reminder of something mentioned in
the presentation).
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Sentence Stems

Presentation Language

QUICK REFERENCE

Here are a few questions, sentences, and sentence starters
to use during presentations.

+ Good morning/afternoon/evening, everyone.
+ If you don't know me, my name is...

+ I'd like to thank you all for coming today.

* Haveyou ever...?

+ Did you know that...?

+ Picture this...

« First, I'm going to show you...

* Another thing | want to talk about today is...

* If there is one takeaway from today, | hope...

+ Please take a moment to look at the...

+ Forinstance...

* Oneexampleis...

« This graphic illustrates that...

+ | apologize for the...

* Please bear with me for a moment.

+ Does anyone have any questions at this time?
* | hope you found this presentation useful.

+  Thank you for listening.
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